
Hillsborough County Sheriffs Office 

Training Academy 

General Informa�on 
Date: November 17th - 21st, 2025 (40 hours) 
Time:             0700-1600 
Instructor: Deputy Jessica Amen 
Loca�on: HCSO Training Division - Classroom #3 

1409 N. Falkenburg Road 
Tampa, FL 33619 

Enrollment:            Limited to 24 (Sworn Personnel) 
Facilitator: Nicole Simon: nsimon@teamhcso.com 

Course Topics Include: 
· Language Skills 

· Penmanship 

· Spelling and Grammar 

· Sentence Structure 

· The Report Writing Process 

· Gathering the Facts 

· Writing the Report 

· Writing a Use of Force Report 

Registra�on: All HCSO personnel shall submit a training request through your chain of command. 
All other agencies must submit an Advanced & Specialized Training Authoriza�on form by your training sec�on. 

A©endance: A©endance at the ini�al class is mandatory.   All students must adhere to the a©endance requirements 
of the Criminal Jus�ce Standards and Training Commission and the Rules, Policies and Procedures of the Sheriff’s 
Training Academy 

Examina�on: Par�cipants must achieve a minimum score of 80% on the wri©en exam to receive a cer�ficate of 

comple�on. 

Dress Policy: Your department’s authorized training uniform or business casual a«re. No jeans permi©ed. Law en-
forcement personnel not in uniform that are carrying exposed firearms must prominently display agency ID and/or 
badge at all �mes while on college property.   

Fee: There is no fee associated with this course. 

Hillsborough County Sheriff’s Training Academy 1409 N. Falkenburg Road, Tampa, FL 33619 

Advanced Report Wri�ng and Review #068 

The 40 hour FDLE course provides a focused review and 
prac�ce of the basic elements necessary for effec�ve   
wri�ng of narra�ve reports by criminal jus�ce officers. 

This course is applicable to either Mandatory Retraining or Salary Incen�ve; Federal I.D. #59-1216107. 

mailto:nsimon@teamhcso.com

